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Please send this short report with proper attachments via email to Program Manager at programs@womensadvancement.org.   Feel free to use as much room as necessary.
I. Brief summary of activities, achievement and/or news, especially those that can be shared with current and potential donors to keep and encourage their support and interest in our programs.   
This includes significant events, e.g. a graduation ceremony, but can and should also include stories of an individual girl or woman’s achievement or progress (e.g. first girl in her family to attend a full year of school), news of improvements in your program (e.g. a new workshop series), growth in your program (e.g. enrollment increased by 40%), and other similar items that show how your program is helping and contributing to the lives of women and girls.
II. Accounting of Foundation WA funds disbursed to you and used this quarter.  

Please provide a list of itemized expenses with sufficient detail of how the funds were spent, e.g. “Scholarship fund: 2 students, 1 semester tuition, Jan – May 2015”, “Programs: student materials, small business workshop, Jan. 20, 2015.”   Please remember to scan and attach the corresponding invoices and receipts with this report.
III. Photos, newsletters, and other media you wish to send us.  

We are constantly improving our contact base and reaching new people and organizations on your behalf so any PR material you can send us is important for us to keep our information about your program current, fresh and vibrant.   Please remember: you can send this to us at any time, not only with the quarterly reports.
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